Herocyaapersennoe o6pasoBarte/ibHOE YaCTHOE yUpesx/IeHHe OpraHH3alHs
JONOJIHATE/ILHOro npodeccuonaibHOro odpasosanus “Apromkoa “JlopoxHo-
npaBoBble CHCTEMbI”
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[IpaBuia BHYTPEHHEr0 pacnopsiaka AJis paboTHAKOB.

Hacrosaumume IlpaBuna onpenensior BHYTpPeHHMH TpyloBoi pacnopsgok B asrtowkone HOYY OJNIO
«Aprouikona «/lopoKHO-NPaBOBEIE CHCTEMBI», MOPANOK NpHeEMa Ha paboTy M yBOJbHEHHA PabOTHMKOB, OCHOBHBIE
0013aHHOCTH pPabOTHMKOB M AJAMHMHHCTDAlLMHM, PEXKMM pabo4ero BpeMEHH, a TakKke Mepbl MOOLIPEHHA |
OTBETCTBEHHOCTH 3@ HAPYLIEHWE TPYA0BOH JUCLIAILIHHEL

1. lpuem ua paGory

1.1. ITpuem na paboty B aBTOMOGMALHYI0 mKkomy HOYY OO «Aptomkona «JloposkHO-MPABOBbIE CHCTEMED)
MPOM3BOJIMTCA HA OCHOBAHMH 3aK/IIOUEHHOro TPYAOBOIO NOrosopa, ¢ nocinenytonum odopmuenuem [TPHKA30M o
HasHa4YeHHH Ha BAKAHTHYIO JODKHOCTh, C YKa3aHHEM JOKHOCTHOIO OK/Iana.

1.2. Ipu npueme Ha paboTy B aBTOLUKONY aAMHHMCTpauus obf3aHa noTpeboBaTh OT MOCTYNAIOLIETO ClEIyIOLIHE
NOKYMEHTEI:

- 3asB/eHHe COTPYIHKKA (110 0bpasiy);

- Tpynosas kHuxKa (118 coBMecTHTENEH KOMUs);

- Cnpaeka ¢ Mecta ocHOBHOI paboTsl 0 rpaduke pabouero BpeMenu (s COBMeCTHTENEH);
- INacnopt P® (konus);

- CBHIETENBCTBO O BPEMEHHON PErHCTPALMH }

- Jlunnom 06 obpazoBaHuH (KONUs AUIIIIOMA);

- [leHCHOHHOE CTPAXOBOE CBHETENLCTBO MITH MEHCHOHHAA KHMKKA (KOIMU);
- MHH - unausuayansHbiil HoMep HanoronatesblUmKa (Komus);

- JloKyMeHTbI 0 MOBbIIEHHN KBaTU(UKALIMK, CBUETEILCTBA, U AP.

- Boeunsiit Guner (konus).

[Tpuem Ha paboTy Ge3 ykazaHHBIX IOKYMEHTOB HE MPOM3BOAMTCH.

[puem wHa pabory odopmnsercs npukazoM (pacrmopsKeHHEM) AaAMHHUCTPAlHM, W3/[AHHBIM Ha OCHOBaHWH
3aKTIOYEHHOTO TPY/IOBOTO JIOrOBOpPa, KOTOPBIH 00BSBIAETCH paGOTHUKY MOJ| PACITHCKY B TPEXAHEBHBIH CPOK CO JHA
MOANUCAHKUS TPYIOBOrO 10rOBOpA.

Ilpu npueme Ha paboty pabOTHHKY MOXeT ObITb YCTAaHOBJEHO HCMBITAHHE MPOAOKHTENLHOCTLIO He Gonee 3
MECHLIEB.

1.3. Ilpu nocrynnennn paboTHuka Ha paboTy MIM MEPEBOJAE €ro B YCTAHOBIAGHHOM MNOpAIKE Ha Apyrylo paboty
AnmunucTpauus obs3ana:



- 03HAKOMHTE paboTHHKA ¢ nopy4eHHOM paboToi, yCIOBHAMH 1 ONNATON TPYAd, PA3bACHHTH paboTHHKY €ro npasa
0b6s13aHHOCTH;

- 03HAKOMHTh C MpaBHJIaMH BHY TPEHHETO TPYAOBOTO pacnopsaaka;

- NPOBECTH WHCTPYKTAK 1O TexHuke Ge30MacHOCTH, MPOM3BOACTBEHHOI CaHUTAPHH, POTHBONOKAPHOI OXpaKe H
APYrMM TIDABHNAM OXpAHbl TPYAd, PasbiCHWTh OGA3QHHOCTH 110 COXPAHCHMIO CBE/IEHMH, COCTABIAIONIX
KOMMEPHECKY10 MK CITykebHyIo TailHy, OTBETCTBEHHOCTL 3 ee pasrjialleHne.

1.4. Tlpekpaiiienie TPy/AOBOrO JOTOBOPA MPOM3BOAMTCA TOJNBKO MO OCHOBAHMSAM, NPELYCMOTPEHHBIM TPYAOBLIM
akoHOnaTenbcTBOM P®, PaGoTHMK WMeeT Npaso PACTOPrHYTh TPYIOBOH JOrOBOP, NpeAynpeaus 00 JTOM
AIMHHHMCTPALMIO B NUChbMeHHOH dopme 3a aBe Hejaenu. [To HCTEUEHHH YKa3aHHOrO CpoKa MpEayNpeKACHHs 00
yBOJbHEHHH PabOTHUK BIpaBe NPeKpaTHTh paboTy, a agMUHMCTPALMA 0053aHA BHIIATE EMY TPYAOBYIO KHIKKY C
BHECEHHOMN B HEE 3anMNChio 06 YBOJIBHEHUH, APYIHE JOKYMEHTHI, CBA3aHHLIE ¢ pabOTOi, N0 MHCLMEHHOMY 3a5BJICHHIO
paGOTHHKA W TPOM3BECTH C HHM OKOHuareibHbii pacuer. [lpekpaiieHue TpyaoBOrO JIOTOBOpA odopmaseTes
NPHKA30M TI0 NPEATIPHATHIO.

Mo cornawenmio mMexay paGOTHHKOM W aIMHHMCTpaiMeli TPYIOBOH HOroBOp, MOMNET ObiTh, PacTOPrHyT M JO
MCTEYEHUs CPOKA NPEAYNpexkaeHns 00 YBOIbHEHHH.

3anucH B TPYAOBYK) KHHXKKY O NPUYMHAX NPEKPAlIEHHs TPYAOBOro J0roBOpa AOJUKHLI MPOM3BOIHTECA B TOUHOM
cootBeTcTBHH ¢ (opMymuposkamu TpysoBoro kojekca P@ WiH HHOTO (eEpalibHOTO 3aKOHA. Co cchUIKoii Ha
COOTBETCTBYIOIIHE CTaThio, MyHKT TpyaoBoro koaekca PO uim MHOO (esiepanbHOro 3aKoHa.

JIHeM YBONLHEHHS CUMTAETCA NOCHEAHHH AeHE PabOTEL
2. OcnoBusble o6s3anH0cTH palOTHHKOB
2.1, Paboruuku asrowmkonst HOYY OO «Aptounikona «J[opoyKHO-TIPABOBLIE CHCTEMBD) JOJIKHBL

-paboTaTh WecTHO W JOGPOCOBECTHO BHIMONHATL CBOM AOIKHOCTHBIE 00S3aHHOCTH, cobmonats JIMCLMILIHHY
CBOEBPEMEHHO M TOYHO MCHONHATE PACNOPHKEHUS AJMWHMCTPAlMM, HE BBIXOMALIME 33 PaMKH JOJLKHOCTHRIX
obs3annocTell, ucrnonp3osars Bee pabovee BpeMsA 7 MPOM3BOAUTENLHOTO TPY/AA, BO3AEPKHBATLECH OT JIeHCTBHIA,
MELIAIOLIHX JPYTHUM pabOTHUKAM BLINOMHATE HX TPY/IOBbIE 00A3aHHOCTH,

- cobmonare TpeGoBaHus TexHukH 6e30MacHOCTH, INPOM3BOJCTBEHHOH  CAHMTApUW, THIHEHLI  TPYAa,
MPOTHBOTIOKAPHOH OXPAHBI, NPe/lyCMOTPEHHbIE COOTBETCTBY FOLMMM [PARKITAMH W HHCTPYKUHAMH;

- MPUHUMATHL MEPhl K HEMEUIEHHOMY YCTPAHCHHIO MPUYHH M YCJOBHHA, NPENATCTBYIOUIMX WM 3aTPY/AHAIOLLMX
HOpMabHYI0 paboTy (MpOCTOH, aBapus) W HEMEAIEHHO COOOWATE AIMHHHUCTPAUMH O CITyTHBIIEMCA; bepeun H
ykpersth  cobctennocts  asromkonst HOYY  JIO  «Asroukona «1J1.C.», 3ddexTHBHO HCMONB30BATHL
oGopysioBanne, GEPEKHO OTHOCHTHCA K MHCTPYMEHTAM, HM3MEpHTENbHBIM npubopam, crienofiekae U ApYrHM
npeJMeTaM, BbIABAEMBIM B MOJb30BaHHE PabOTHHKAM, SKOHOMHO H PAUHOHAILHO PAacX0A0BaTh CLIPLE, MATEPHAILI,
9HEPIrHIO, TOTUIHBO W [IPYIHe MatepHaibHbie pecypeel;

- BecTH cebs J0CToiiHO, cOOMONAThL TPABKIIA STHKH,
- CHCTEMATHYECKH TIOBRILIATE CBOIO IEIOBYIO (MPOH3BO/ICTBEHHYO) KBAIH(PUKALMIO;

- Ha BBHICOKOM MPO(ECCHOHANEHOM YPOBHE BECTH YueOHYIO H METOJMYECKYIO paboTy, NPHHUMATh aKTHBHOE ydacTie
B COBEPLIECHCTBOBAHMN CO/IEpHkanHs 0GPa30BAHMA  CO3AAHMM CPEACTB 0Dy UeH!s;

- obecrieunBaTh BBICOKYIO KyNETYPY M OpPraHM3alMio TEJarorHyeckoro TpyAd, HECTH OTBETCTBEHHOCTL 34
KAYECTBEHHOE YCBOEGHHE yHamuMues yuebHoro mateprana;

- co6mo/1aTh IyMaHHCTHYECKHE IPHHLIMITBI X HOPMBI TPO(ECCHOHANBHON 3THKH Neaarora;

- CTPOUTL CBOH B3aWMOOTHOLIEHHA C YHALTHMHCH, o0LecTBEeHHbIMH opraHM3alHaIMH Ha JEeMOKparTHHeCKHX Hauaiax,
COTPY AHHUECTBE,



- HEMPEPBIBHO TMOBLILIATL CBO# TBOPETH‘{ECKHQ YPOBEHb, HPO(I)-ECCHOHEJII:HYIO KB&HHCIJHK&HHIO H neparoru4eckKoe
MacTepCcTBO,

- He pa3rjalarbh OXpaHseMylo 3aKOHOM TaitHy (rocyJapcTBeHHYIO, KOMMEPYECKYI0, CTykKeOHYI0 H HHYIO), CTABLIYIO
M3BECTHOH pabOTHHKY B CBA3W C MCTIOJIHEHHEM MM TPY/I0BbIX 0083aHHOCTEN,
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2.2. Kpyr oﬁnsahuocmﬁ, kdropme BBINONHSET paboTHHK 1O cBoeii cneunahbuocm, xna.nﬂd)l-ik.;nmn, ﬁOIﬁKI;IOCTH,. o

onpejensercs TPYJAOBLIM A0rOBOPOM, IOMKHOCTHOH HHCTPYKIIHEH.

3. OcHoBHbIe 06H3aHHOCTH AAMHHHCTPALHH

3.1. A,nunnncrpmmn obs3ana;

- cobmopare TpyA0BOE 3aKOHO/IATENLCTRO;

- npegocTaBuTh paboTHHKY paboTty, 06yCIOBIEHHYIO TPYIOBBIM IOrOBOPOM;

- obecnieunTs Ge30nacHOCTL TPY/a M YCIOBHS, OTBEYalolHe TpeOOBaHNSM OXPaHbl M FMIHEHBI TPY/1A;

- obecneunts paboTHHKa 00Opya0OBaHHEM, HHCTPYMEHTAMH, TEXHHYECKOH NOKyMeHTAlUWell ¥ HHbIMH Cpe/CTBaMH,
He0OX0IMMBIMHA [l MCTIONTHEHHA UM TPYIO0BBIX 00f3aHHOCTEH;

- BBIUIAYMBATE B [OJHOM pa3Mepe NpHYHTAIoIyIocs paboTHHKY 3apabOTHYIO Miary B CPOKM, YCTAHOBJICGHHBIE
TPYZIOBBIM 3AKOHO/IATENBCTBOM, KOJUJIEKTHBHBIM JIONOBOPOM, MPaBHJIaMH BHYTPEHHErO TPYAOBOIO Pacropsika,
TPYAOBBIMH JIOTOBOPAMH;

- cnocobeTBOBATh paSOTHHKﬂM B TMOBLILEHHH UMK CBOEH KB&HHC]JHI(MHH, COBEPLUCHCTBOBAHUH Hpﬂ(bCCCHOHBIIhHhIX
HaBBIKOB.

3.2, AIMMHMCTpALMS CTPEMHTCH K CO3J@HUIO BbICOKONPO(ECCHOHANLHOrO paboTocnoco6HOro KOMIeKTHBA,
Pa3BHTHIO KOPIOPATHBHLIX OTHOLIEHWHA BHYTPH NPEANpPHATHA, TIOBLILIEHHIO 3aMHTEPECOBAHHOCTH cpefi paboTHHKOB
B Pa3BUTHH W YKPETUIEHWH JEATENbHOCTH MPEATIPHATHA,

4, PaGouee Bpems H BpeMA OTAbIXA

4.1. B cooTBeTCTBHM C JiCiCTBYIOILMM 3aKOHO/ATEICTBOM Ha MPEANPHATHI YCTAHABIIHBACTCS NS THAHEBHAS pabouas
Helens C JAByMA BBIXOIHLIMM IHAMH - cybboTa 1 Bockpecerbe. [1pofomkuTenbHOCTE pabodero BpEMEHH COCTaBISsET
40 yacos B HeEITIO.

I"'padpux paboTsl, onpenensiolni Hauano exeHeBHOMH paboTel, Bpems 00eIeHHOro nepepsiBa H OKOHYaHHe pabouero
JIHs, yCTaHapiuBaerca Ans pabOTHMKOB NPEANpPHUATHS C YHUETOM MPOMIBOJACTBEHHON /eATENIbHOCTH, YTBEPHKAAETCS
aJMHHHCTpAaLMe.

npDJIUH)KHTCJ]I:HOCTL paﬁuqero JHA WA CMEHbI, HENOCPEACTBEHHO NPEALUICCTBYHOLIHX Hepaﬁoqemy npasgaHU4HOMY
JHIO, YMEHBLIAETCH HA OJIMH Yac.

4.2. PaGoTa Ha npeAnpHaATHA HE MPOU3BOANTCA B MNPA3/HUYHLIE JIHH, YCTAHOBIEHHLIE TPY/IOBbLIM 3aKOHOAATELCTBOM.

[lpu coBnazeHnu BHIXOJHOIO W MPa3sAHWMHOTO [HEH MepeHoc BRIXOJHOrQ [HS OCYIECTBISETCS B COOTBETCTBHH C
TPYAOBbIM 3aKOHO/IATEIbCTBOM.

4.3. OuepesHOCTb NPENOCTABICHUS OTIYCKOB YCTAHABIMBAETCS aAMHHUCTpPAUMERl C YYETOM NPOM3BOACTBEHHOM
HeoOXO0IMMOCTH | Moykenannii paboTHHKOB.

[Tpoa0OIKHTENBHOCTL €KErOJHOIO ONJIaYHBaeMOro OTNycKa s BceX pabOTHMKOB COrJAacHo JAeHcTBYIOLLEMY
3aKOHOAATE/ILCTBY yCTaHaBiuBaeTcs He meHee 28 kanewpapHbeiX AHeid. [To cormacoBaHuio ¢ aiMHHHCTpalHEi
paboTHHKY MOXeT ObiTh TIpeloCTaR/IEH JIOTOMHHTENBHEIH 0TMycK 6e3 coxpaneHus 2apaboTHOI nnaTkl.

5. Hoompenusn



5.1. 3a obpasuoBoe BeINONHEHHE TPYLOBBIX 00S3aHHOCTEM, yerexH B 06y4eHUH, MPOIOIKHTENLHYIO i Ge3ynpedHyo
paboTy NPUMEHSIOTCH Clie/IyIOIHe MePBl NOOLIPEHHS PabOTHAKOB:

- oOwpsBnenune GrarogapHocTy;

- BbI1a4a NMPEeMUH;

- HarpaxJeHHe HeHHbIM TT0JIapKOM;

6. OTBeTCTBEHHOCTD 32 HAPYIIEHHE TPYAOBOH IHCUHILIHHBI

6.1. Hapyiienne TpyA0BO# JMCUMILIMHBI, T.€. HEHCTIONHEHHE WM HEHAIEXALUEe HCTIONHEHHE 110 BHHE paboTHHKA
BOJIOXKEHHBIX HA HEro TPYAOBLIX O0s3aHHOCTel, BieueT 3a COGOH NPHMEHEHHE Mep AMCLMIUIHHAPHONO WIIH
ODIICCTBEHHOr0 ~ BO3ACHCTBMA, @ Talke NPHMEHEHHE MHBIX MEp, MPEIyCMOTPEHHBLIX JeHCTBYIOMMM
3aKOHOZIATENBCTBOM.,

6.2. 3a HapyLueHHe TPyAOBOH JAMCIMIIIHHEBI AJMHHHCTPALIUA NPUMEHSIET ClIEYIONIAE IUCIHITNHAPHBIC B3bICKAHNA:
- 3aMEeYaHUE; - BLIFOBOP; - YBOJIBHEHHE 110 COOTBETCTBYIONIINM OCHOBAHHAM.

YBOJIbHEHNHE B KAYECTBE AMCLMILIMHAPHOTO B3bICKAHHS MOXKET GBITh NPUMEHEHO 3a HEOHOKPATHOE HEeHCTIONHEHHE
PaboTHHKOM Ge3 yBaHTeNbHLIX IPHUHH TPYIOBBIX 06S3aHHOCTEH, €C/TH OH MMEET AMCLIMITHHAPHOE B3LICKAHHE.

6.3. JlucuuniuHapHbie B3LICKAHHS MPHMEHSIOTCS PYKOBOAMTEIEM MPEINPHATHS, AZIMHHHCTPALIMS MMEET [paBo
BMECTO HAIOKEHUA [JHCLHIINHAPHOTO B3BICKAHMS [MEPefaTh BOTIPOC O HAPYUIEHMH TPYAOBOIl JAMCLMIIIMHBI HA
PACCMOTPEHHE TPYNIOBOTO KOJLIEKTHBA,

6.4. Jlo Hasiokenns B3LICKAHMA OT HAPYLIHTENs TPYAOBOM JMCLUMILTMHLI JOIKHEI BITh 3aTpeBoBaHbl OGBACHEHNHS B
nuckmerHol opme. B ciyuae oTkasa paborhuka aath ykasaHHOe 0GBACHEHHE COCTARNAETCS COOTRETCTBY IOLIMI aKT.

Orkas paboTHuka aath OGBACHEHHA He MOKET CITYIKHTh MPENATCTBUEM /LIS IPHMEHEHNS BILICKAHMS.

JMCUMIIIMHAPHOE B3BICKAHNE NPHMEHAETCS HE N03/HEe OJHOrO Mecsla co HA 0GHApYKEHHs IIPOCTYIIKA, HE CUUTAs
BpeMeHH Qosiesn paBoTHuka, npebbiBaHUA €r0 B OTIYCKE, @ TAKKe BPEMEHH, HEOBXONMMOrO Ha y4eT MHEeHMs
NpeJICTaBuTeIbHOro opraHa paboTHHKOB,

JMCIWMIIIMHAPHOE B3BICKAHHE HE MOXET OBITh MPUMEHEHO MO3/HEE LIECTH MECALIEB CO JIHS COBEPLLICHUSA NPOCTYIIKA, a
N0 pesyibTaTaM peBH3dH, NpPOBEPKH (HHAHCOBO-XO3AHCTBEHHON NeATENLHOCTH MM ayAMTOPCKON NpOBEPKH -
No3/1Hee JBYX JIET CO Al €ro CoBepiieHHs. B ykasaHHsle CPOKHM He BKIIOYaeTcs BPeMs IPON3BOJCTBA 110 YIOIOBHOMY
aeny.

3a KaK/IbIH MCUHTITMHAPHBIH IPOCTYTIOK MOIKET GBITH IPUMEHEHO TOILKO OAHO AMCIHILTHHAPHOE B3LICKAHHE.

6.5. INpuka3 (pacniopsxenue) paboTozarels 0 IPUMEHEHHH AMCUMIITMHAPHOTO B3bICKAHMS OOBSBISETCS paboTHHKY
NOA PAacmHCKy B TeueHWe Tpex paboumx AHed co aHa ero wsnamms. B ciywae orkasa pabOTHMKA NOAMMCATH
yKasaHHBIH npuKa3s (pacnopsykeHue) COCTABIAETCH COOTBETCTBYOIMI aKT.

6.6. Eciu B Teuenue rozia co jHs NPUMEHEHHS JMCLMIIHHAPHOTO B3bICKAHMs paGOTHUK He Gyer nojseprayT
HOBOMY AMCUMIUIMHADHOMY B3BICKAHMIO, TO OH CUMTAETCH He HMEIOIIAM JIMCLHILIMHAPHOTO B3bicKaHui. B TedeHue
CpOKa JAeHCTBHA JUCIIHIIMHAPHOIO B3LICKAHMSA MepLI MOOIIPEHNS, YKa3aHHble B HACTOSIMX [TpasHiax, k paGoTHHKY
He NPHMEHSIOTCS.

PaGorozatens 10 WCTeYeHHA roja cO JHA MPHMEHEHMS TUCLMIUTMHAPHOTO B3BICKAHUS MMEET MpaBo CHATH €ro ¢
paGoTHuka 1o coGcTBeHHON WHMUMaTHBE, npockbe camoro paboTHMKa, XojaTalicTBY ero HEernocpeACTBEHHOTO
PYKOBOAMTEJIA WK MPEICTABHTENILHOIO Oprana paboTHUKOB,

6.7. C npasunamu BHYTPEHHETO PACTIOPSIKA JIO/DKHbL ObITh 03HAKOMIIEHBI BCE PaboOTHHKH TIPEATIPHATH.



